To, 

The Director
Cloud Factory

Bhaisepati, Lalitpur

Kathmandu, Nepal

3rd July  2012
Sub: Application for the post of VP of Operations
Dear Sir/Madam,
Namaste. I am writing to apply for the post of VP of operations that was advertised through jobsnepal.com.
I have more than 7 years of experience working in Social Development field with International Organizations but with bigger responsibilities in Administrative Management Post. I do not posses MBA degree, however I would like to emphasis on the fact that experience is sometimes an effective educator.

During my last tenure with Swiss International Organisation (Terre des hommes) I was responsible for the  management of all administrative, human resource, legal, procurement and logistics matters of the delegation in Nepal and as well as responsible for financial and program supervision of the projects funded by Terre des hommes.

My past experience has developed me as an effective Manager and a Coordinator. I am comfortable working in a team among varied staff from different backgrounds. I am also comfortable in delegating work, with aims and objectives in mind and most important not forgetting my own role and responsibilities. I have a strong coordination skill with experience in coordinating with different government and non-government stakeholders.

With all the experience I have gained so far I feel that I will be able to fulfill the requirements needed for VP of Operations in your organization.
I would be obliged if I am given chance to prove my efficiency and be part of the team.
Thanking You
Yours Sincerely,

Shilpa Lepcha (Lama)

Nakhipot 14,

Patan.

Phone: 9841929055 (cell)


5520839 (residence)

Email: Srojdan@gmail.com

